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Full protocol template for CERC HECW projects

Purpose of this CERC template:

This full proposal template is a guide for researchers to ensure that all required protocol
headings and detailed components are included in your project protocol. The use of this
template is important so that research standards can be met by providing a unified,
customized template used by all CERC researchers for all projects. It is meant to
provide flexibility for a variety of project types and is based on Tri-Council Policy
Statement and Canadian human research standards best practices and requirements.

Please use the headings below as a guide.

Protocol sections:
Overview

Project summary/Lay abstract
Project aims and research questions
Team expertise

Methods:

Community engagement plan
Indigenous community plan

EDIA plan
Data management plan

Results:

e Knowledge mobilization

Feasibilit

Budget and resources

Timeline

References


https://ethics.gc.ca/eng/policy-politique_tcps2-eptc2_2022.html
https://ethics.gc.ca/eng/policy-politique_tcps2-eptc2_2022.html
https://hrso-onrh.org/standards/published-standards/

Toronto

Metropolitan
University

Canada Excellence
Research Chair in
Health Equity &
Community Wellbeing

Appendices/attachments

Overview (1/2 page):

Project title:

Primary Pls and affiliations:

Please complete following table.

Project #
assigned
CERC

T™MU Is this project fully
by | Project funded? By

cost centre | whom?

#

Date
approved by
CERC

Date that this
proposal submitted to
CERC for full review
(before the REB)

e What HECW program theme does this project fit into?

O O O O

Social determinants and Community Wellbeing

Health Equity and Accessibility
Indigenous Health and Disability
Digital Health and Technology

e How does this project align with CERC HECW program goals?

Summary / Lay Abstract (1/2 page):

e Please add 3-5 keywords at end of summary

Project aims and research questions (5 pages):

Wh
Wh

at are the goals and objectives?
at is the significance of this project?

Background — issues; literature review supporting aims and objectives
What is(are) the overarching research question(s)?
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Why is this project important and how does it benefit the community/organization
partner(s)?

Who are the proposed partners for this project? Describe why and how they will
be involved

Why is this important to the Canadian context?

Describe community partner engagement in project development

Describe EDIA process, if applicable

Team expertise (1-2 pages):

Most responsible Pl Name and affiliation

Co-PI Name(s) and affiliation(s)

Names of HECW project team members and roles

Name(s) of community/organization partner(s), if applicable

Name(s) of people responsible for community engagement

Primary contact name(s) and role(s) at the partner organization(s), if applicable
Name of person primarily responsible for data collection, use and disclosure of
project data

Name of person responsible for data analysis

Name of person responsible for creation of metadata

Name

Affiliation or Community | Role in project Expertise
Partner

Methods (5-10 pages):

Type of project methodology

Type of data analysis

Types of data collected

Who are the research participants?

From where and how will participants be recruited?

Will consent be needed? How will consent be collected and stored?
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e Describe process for community partner engagement in data collection, use and
disclosure?
e Who will be the REB of record?

Community partnership and engagement plan (1 page max) :

For each community partner, please describe the following (could be in a table format):

Partner/organization name

Purpose of their engagement

Describe how you will engage with the partner throughout the project lifecycle:
Project Planning

Data collection

Analysis

Knowledge outputs

Knowledge sharing

Plan for building continued resource capacity

Potential for future engagement beyond this project

What will be the demonstrated benefit(s) to the research partner(s)?

Data re-use: has partner agreed to this and under what conditions?

Will an MOU or agreement be in place with each partner? Describe the tenets of
the partnership

O O OO0 OO0 O

Indigenous community partner engagement plan (1 — 1 1/2 pages

o Review CARE, OCAP, and National Inuit Strategy on Research and TCPS,
Chapter 9.

e Please determine how the First Nation, Metis or Innuit community partner will be
engaged, during each stage of the project/data management lifecycle for this
project

e Please describe how the outputs will be used/disseminated, according to the
wishes of the community partner.

e As part of your data management plan (next section), please describe the
process for research self-governance and data sovereignty/data stewardship and
the principles of OCAP, CARE ad the TCPS, Chapter 9 (as above), will be
fulfilled.



https://www.gida-global.org/care
https://fnigc.ca/ocap-training/
https://www.itk.ca/wp-content/uploads/2018/04/ITK_NISR-Report_English_low_res.pdf
https://ethics.gc.ca/eng/tcps2-eptc2_2022_chapter9-chapitre9.html
https://ethics.gc.ca/eng/tcps2-eptc2_2022_chapter9-chapitre9.html

Canada Excellence
Research Chair in
Health Equity &
Community Wellbeing

Toronto
Metropolitan
University

EDIA Plan (1/2 - 1 page)

e How does the project align with EDIA principles (equity, diversity, inclusion and
accessibility)?
How will these principles be applied throughout the project lifecycle?
Please use Tri-Council Policy Statement as a guide and SSHRC EDI best
practice guidelines

Data Management Plan (DMP) — please see google form:

The documents below are resources to help you with the DMP. You may complete the
DMP over time — the form will keep your responses and allow you to edit it as your think
through your data collection, use and disclosure activities for your project. Once it is
complete and fully submitted, you will receive a pdf of the data management plan.

Please append (or separately submit) the DMP pdf as part of your full project
protocol.

Statistics Canada FAIR principles

Chief Privacy Commissioner of Canada,

Privacy by Design

Terms relating to sensitive research data;

Information about privacy preserving methods and de-identification;
Global Training Centre courses on social research and data sharing;
CIHR Research Data Management Module

Tri-Council Policy Statement on Conduct of Human Research
National Standards of Canada Conduct of Human Research

Research Involving First Nations, Inuit, and Métis Peoples of Canada

Results (2 pages):

e \What are the expected data outputs (e.g., aggregated tables/graphs, narratives,
qualitative analysis, artwork, academic paper, report, digital mediums, etc)
Expected outcomes/results
Describe the process for community/organizational input into interpretation, (if
applicable):


https://www.sshrc-crsh.gc.ca/funding-financement/apply-demande/guides/partnership_edi_guide-partenariats_guide_edi-eng.aspx
https://www.sshrc-crsh.gc.ca/funding-financement/nfrf-fnfr/edi-eng.aspx
https://www.sshrc-crsh.gc.ca/funding-financement/nfrf-fnfr/edi-eng.aspx
https://forms.gle/5uho6oBscsd45S3R7
https://www.statcan.gc.ca/en/wtc/data-literacy/catalogue/892000062022002
https://www.priv.gc.ca/en/privacy-topics/privacy-laws-in-canada/the-personal-information-protection-and-electronic-documents-act-pipeda/p_principle/
https://www.ipc.on.ca/wp-content/uploads/resources/pbd-implement-7found-principles.pdf
https://zenodo.org/records/4088946
https://www.canada.ca/en/treasury-board-secretariat/services/access-information-privacy/access-information-privacy-notices/2023-01-de-identification.html
https://globalhealthtrainingcentre.tghn.org/ethics-review-social-research-health-related-topics/
https://globalhealthtrainingcentre.tghn.org/data-sharing/
https://cihr-irsc.gc.ca/lms/e/app-rdm-mod1/
https://d.docs.live.net/fd498bbd9e2abf9c/Desktop/CERC%20Karen%20Soldatic/Data%20Management%20Plan/:%20https:/ethics.gc.ca/eng/policy-politique_tcps2-eptc2_2022.html;%20https:/rcr.ethics.gc.ca/eng/framework-cadre-2021.html
https://www.hrso-onrh.org/hrso/wp-content/uploads/CAN.HRSO-300.01-2022EN.pdf
https://na1se.voxco.com/SE/?st=10PfBH%2fDtvG2UCCsjH7WKUsVljYzaEv6Bj6WcCIBIcc%3d
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Knowledge maobilization plan and output (1 page):

e \What will be the modality of knowledge sharing [please use all that apply and
describe]:

o)

O O O 0O O O OO

Academic journal

Open science publication

Social media

Investigative paper

Creative outputs

To be determined by community/organization partner
Podcast

Presentations

Other

e Describe process of capacity building (if applicable)
e How will your partners be involved in knowledge mobilization and sharing?

Feasibility (1 page):

Budget and resources (please complete table as below)

Please include costs for all resources required, include human resources (students,
post-doc, analyst, data storage, honoraria etc).

Resource

Cost Cost/FTE Total cost Source of
funding

In addition, please write the justification for each resource and their costs.
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Timeline

Please determine the estimated start and end dates for the project as a whole and its
key phases/components. Please use the table below as a guide, or a Gantt chart.

Activity - output Estimated time to Estimated start Notes
complete date

Version History

Version number | Name of person Date Purpose
completing this version (draft/edit/approval)

References

Appendices and Attachments (as needed)

Please attach other documents as needed, such as:

References

Cost quotations

Completed DMP pdf

Team member certifications
REB letters of approval
Partner letters

Grant letters
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